Genesis Student Information System User Documentation

STUDENT DATA: The Grade Search Screen

A “search by grades/grading criteria” screen has been added to Genesis. This screen allows you to search
by marking period, minimum, maximum, missing or failing grades. You can print a report directly from
this screen or output the results to MS Excel.

Student Data->Student List>Grades Search

c '.6”65]5 School Year: [2007-08 % Genesis Township Schools & S<DEE - |
Madule: |studentdata - | Genesis High Schaal x| How Do L. =1 J?:h::stz?k

EIALEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JREES
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

<« [Student Data,Grading Search B3|
[ I I Grade Search |
Last Name:]| Student ID: Student List: -

Grade Level(s):| 2l Grade Levels = Counselor:| All Counszelors -

Course Criteria

Course Code: Section: Teacher:| All Teachers =
Semester:| 2l Semesters Department:| 21l Departments -

Grade Criteria
“Collection(s): " 11 M mp1 TRz MW mpz T Me Csm: MRz MW mes T 1re Mmpa Cre Cre TR
Alpha Grade(s): Cwp Cwr Tlin T HL o Clng Ca Ce T at
Min. Unweighted Numerml_ Max. Unweighted Numeric:

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: I/
Search Reset
[T ID Student Name - Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE

No qualifying data found.

£ Copyright Genssis Educationa| Services,Inc.

Figure 1 — The Student Data->Student List>Grade Search screen

The Student Data>Student List>Grade Search screen includes search criteria on courses, semesters,
teacher, grading collections (i.e. Marking Period, Final Grades, etc.) and type of grade: minimum grade,
maximum grade, missing grades and failing grades. As always, criteria can be combined for more precise
searches.

The screen is divided into 3 types of criteria:
e Student selection criteria (Last name, Student ID, Grade Level, Counselor)
e Course selection criteria (Course code, Semester code, Teacher, Department)
e Grade selection criteria (Marking Period -“grading collection”-, Alpha grade, minimum numeric,
maximum numeric, missing grade and failing grade). At least one collection must be checked.

A search returns each student and course section that meets the criteria as a separate entry in the list. If
a student has multiple entries in the list, their name & id only appear on the first line of their courses:

I |s04495 Daily, Ed 12 10175/4 FENGLISH 1 HOM FY Bane, Eddie WP DE
15005/12 WORLD CULTURES Fr Barr, Bob IN
15500/1 The African -American Experience S1 Barr, Bob N DE
15205/6 US HISTORY 2 FY Barr, Bob HL

As on the Student Data>Student List=>Student Search screen, students can be added to a student list from
this screen.
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Example 1: Search by Student Name

Searching by student name returns all of that student’s course sections and the associated grades.

Student Data->Student List>Grade Search — Search Criteria: Lastname=Daily, Collections=MP1, MPZ

GE”ESIS School vear: [2007-08 Genesis Township Schaols EY Y NLIEE B :
Module: [studentdats - [ Genesis High School | | J?;‘L::S(E)ak
ELEBEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Sefup JENERSS
Student List | Edit Lists Labels Mass Change Mext School & Grade Passes Lunch Letters Tuition Vehicles Reports
¢ |Student Data.Grading Search =
[ I I Grade Search ]
Last Name: daily Student ID: Student List: >
Grade Level(s):| All Grade Levels = Counselor:| All Counselors h
Course Criteria
Course Code: Section: Teacher:| &ll Teachers -
Semester:[all Semesters x Department:| 2ll Departments -
Grade Criteria
“Collection(s): " 11 M mp1 T 1rz Mmpz T Me MsM: MRz T mes T ra Mves Cre T re TR
Alpha Grade(s): T we Cwr Fin CHe Coe Clne Ca M T a+
Min. Unweighted Numeric:| Max. Unweighted Numeric:
Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
E_]Exgcrt to Excel
I~ 1o Student Name Grade Course Description Semester Teacher MPL MP2 ME SM1 MP3 MP4 FE
[ |s044s5  |Daily, Ed 12 10175/4 =ENGLISH 1 HOM FY Bane, Eddie WP |DE
15005/12 WORLD CULTURES FY Barr, Bob N
15500/1 The African -American Experience S1 Barr, Bob N DE
15205/6 US HISTORY 2 FY Barr, Bob HL
& Add checked students to this list: | 11th-girls x| ' Add checked students to a new list: Ok
4 courses qualifisd for 1 students, ZCopyright Genssis Educationz| Servicss.Inc.

Figure 2 — The Student Data->Address List screen returns all Address and Contact Information for a Student when the criteria is a
student (or students) name

Search by Student Name
A search by student name returns all courses for the named student(s) that meet the Course and Grade
selection criteria.

The controls at the bottom of the screen include the following:
e Add checked students to this list — As on the screen, this allows you to add the checked students
to an existing student list.
e Add checked students to a new list - As on the screen, this allows you to create a new student
list and add the checked students to it.

Printing the List
A printer icon appears when there is at least one student/course listed on this screen. Clicking the

printer icon will produce a “Grades” report. An example is shown in Figure 8 below.

Exporting to MS Excel

An et el jcon and link appear to the upper right of the results when there is at least one
student/course listed on this screen. Clicking the link icon exports the results to MS Excel.
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Example 2: Failing Grade Report: Search by Grade Level, Marking Period and Failing Grades

Searching for a Failing Grade returns all courses in which a selected student has a failing grade.

Student Data->Student List->Grade Search — Search Criteria: “Only Show Students with Failing
Grades”, Collections=MP1, MP2

c ENESIS Scheal vear: [2007-08 = Genesis Township Schools & 5 S0 - |
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?;“Jgrs(g)a"

Student Data Scheduling | Next Year Scheduling Next .

Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

¢« |Student Data.Grading Search =l
[ ] ] Grade Search ]
Last Name:| Student ID: Student List: hd
Grade Level(s):| 12 > Ceunseler:| All Counselers hd
Course Criteria
Course Code: Section: Teacher:| 2ll Teachers -
Semester:| 2l Semesters ¥ Department:| 2l Departments -

Grade Criteria
“Collection(s): [T 171 M Mp1 MRz Mmpz T Me [Msmi Mirs Mmez Tire Mwpe Cre Crs TR
Alpha Grade(s): " we T wr v T H. T oe Mng Ma Ts T a+
Min. Unweighted Numel’\c:l_ Max. Unweighted Numeric: l—

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
e pore o excal
Student Name Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE
Baker, Jack 12 15500/1 The African -American Experience s Barr, Bob N
Daily, Ed 12 15500/1 The African -American Experience 51 Barr, Bob IN DE
15005/12 WORLD CULTURES FY Barr, Bob IN
15205/6 US HISTORY 2 Y Barr, Bob HL
10175/4 “ENGLISH 1 HOM g Bane, Eddie WP DE
M 1012788 Floyd, Gavin 12 10525/1 Compasition/Mythology Fr Zbles, Harry 23
' Add checked students to this list: lm ' Add checked students to a new list: l— Ok
6 courses qualified for 3 students, £ Copyright Genzsis Ecucationz| Szrvicee,Tne, |l

Figure 3 — A search by Grade Level, Grading Collection (MP1 & MP2) and Failing Grades

Search by Failing Grades: Failing Grades Report

A search by checking the “Only show Students with Failing Grades” checkbox returns every student who
meets the other selection criteria (Grade Level, Course Code, Teacher, Department) and has a failing
grade. Every course section which meets the criteria (Course Code, Teacher, Department) and has a
failing grade is included. So a student (e.g. Ed Daily in Figure 3 above) may have more than one course
listed.

Search by Missing Grades: Missing Grades Report

A “Missing Grades Report” can be produced by searching with the “Only show Students with Missing
Grades” checkbox checked. This returns every student who meets the other selection criteria (Grade
Level, Course Code, Teacher, Department) and has a missing grade. Every student/course section which
meets the criteria (Course Code, Teacher, Department) and has a missing grade for one of the selected
Grade collections (e.g. MP1, MP3) is listed.
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Example 3: Search by Specific Alpha Grade

Searching by a specific Alpha Grade returns all students/courses with that grade. You must always
specify which ‘grading collections’ (e.g. MP1, MP3) you wish to look for grades.

Student Data=>Student List=>Grade Search — Search Criteria: Collections=MP1, MP2, Grade=DE

c '6”6515 Scheal vear: [2007-08 = Genesis Township Schools & 5 SN0 g9 ¢ . - |
Module: [studentdata ~ [Geness Aigh School = Hiow Do L. | J?;‘b;")‘(‘slg)a"

EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

¢« |Student Data.Grading Search =l
[ ] ] Grade Search ]
Last Name:| Student ID: Student List: hd
Grade Level(s):| Al Grade Levels = Ceunseler:| All Counselers hd
Course Criteria
Course Code: Section: Teacher:| 2ll Teachers -
Semester:| 2l Semesters ¥ Department:| 2l Departments -

Grade Criteria
*Collection(s): [T 1rR1 M MPL [T 1Rz Mmp2 TME MsMi M1rR3 T Mea MR Mmes T rE T Fe TR

Alpha Grade(s): " we T wr v T H. Mpoe T Ta Te T a+
Min. Unweighted Numeric: Max. Unweighted Numeric:

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
e pore o excal
I 1 Student Name Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE
T |sD449s Daily, Ed 12 15500/1 The African -American Experience S1 Barr, Bob N DE
10175/4 *ENGLISH 1 HON FY Bane, Eddie WP DE
' Add checked students to this list: lm ' Add checked students to a new list: l— Ok

2 courses gualified for 1 stugents, ECopyrisht Genssis Educsrions| Services,ne. |

Figure 4 — A search by specific Alpha grade returns all students/courses who received that grade in the selected grading collections

Search by Specific Alpha Grade

A search by Alpha grade locates all the students/courses that received that grade — in the grading
collections (i.e. Marking Periods) which are selected. You must always specify at least one grading
collection in which to search.

Please note that if you searching for a specific course, the course code must be an exact match.
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Example 4: Search by Department

Searching by Department returns all grades for all courses linked to the selected Department.

Student Data->Student List->Grade Search — Search Criteria: Department=Social Studies,
Collections=MP1, MP2

GE”ESIS School Year: [2007-08 % Genesis Township Schools S5 A0 [ . A
Module: |studentdata - G sis High School - — Jan Russak
cdule | Genesis High Schoo =l How Do L. =1 b (2)
EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
¢« |Student Data.Grading Search =l
[ ] ] Grade Search ]
Last Mame:]| Student ID: Student List: >
Grade Level(s):| Al Grade Levels = Ceunseler:| All Counselers hd
Course Criteria
Course Code: Section: Teacher:| 2ll Teachers -
Semaster:| All Semesters Department:| Social Studies -
Grade Criteria
“Collection(s): [T 1r1 M Mp1 Mirz Mmpz T Me MM Mk TCmea Tire Cwee Cre T rs TR
Alpha Grade(s): " we T wr v T H. T oe Mng Ma Ts T a+
Min. Unweighted Numeric: Max. Unweighted Numeric:
Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
Iz_I]ExEcr: te Excel
| 1D Student Name * Grade  Course Description Semester Teacher MP1 MP2 ME SM1 MP3 MP4 FE
[C |1004345 Autry, Al 03 15005/12 WORLD CULTURES FY Barr, Bob WF
T |105394 Baker, Jack 12 15500/1 The African -American Experience 51 Barr, Bob IN
[~ |iooo84s Seard, Dave 03 15005/3 WORLD CULTURES FY Barr, Bob WF
[~ |1ooo973 Srumfield, Jacob 03 15005/12 WORLD CULTURES FY Barr, Bob I
[~ 504485 Daily, Ed 12 15500/1 The African -American Experience s1 Barr, Bob I DE
15005/12 WORLD CULTURES FY Barr, Bob I
15205/6 US HISTORY 2 FY Barr, Bob HL
% Add checked students to this list: | 11th-girls hd ' Add checked students to a new list: Ok
7 courses qualified for § students, £Copyright Genesis Educational Services,Inc. '

Figure 5 — A search by Department returns all grades for courses in that Department

Search by Department

A search by Department returns grades for all students for all courses associated with the selected
department. To search instead for all missing grades in courses taught by the department, check the
“Missing Grades” checkbox. To locate all failing grades in any course taught by the department, check
the “Failing Grades” checkbox.

Sorting by Course Code
To sort by the course code, click the “Course” column header. This sorts the listed students/courses by
ascending or descending course code order (click multiple times to toggle the list direction):

I~ Student Name Grade Course ° Description Semester Teacher MP1L HMP2 ME SHM1 MP3 MP4 FE
M |s04495 Daily, Ed 12 15500/1 The African -American Experience S1 Barr, Bob N DE
[T |105394 Baker, Jack 12 15500/1 The African -American Experience =38 Barr, Sab N
™ |soa49s Daily, Ed 12 15205/8 US HISTORY 2 Fr Barr, Bob HL
15005/12 WORLD CULTURES FY Barr, Bob N
[~ |1o00873 Brumfield, Jacob 08 15005/12 WORLD CULTURES FY Barr, Bob 1N
[T |i004346 Autry, Al 09 15005/12 WORLD CULTURES FY Barr, Bob WF
[T |i000845 Beard, Dave 09 15005/3 WORLD CULTURES FY Barr, Bob WF

You can sort by student’s last names by clicking the “Student Name” column header.
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Example 5: Print the List of Students/Courses/Grades

The list of returned students and their grades can be printed via the Printer Icon that appears once a list
is displayed.

Student Data->Student List->Grade Search — Search Criteria: Last Name=B*, Department=Social

Studies, Collections=MP1, MP2

G School Year: [2007-08 = Genesis Township Schools == ﬁ‘m Epﬂ » B
ENESIS ... Tmmemam— = [anes rigr sehod] =) re—
EdLEEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JENE (S8

Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports
¢« |Student Data.Grading Search =l

[ ] ] Grade Search ]

Last Name: B™ Student ID: Student List:| x
Grade Level(s):| Al Grade Levels = Ceunseler:| All Counselers hd

Course Criteria

Course Code: Section: Teacher:| 2ll Teachers h
Semester:| All Semesters ¥ Department:| Social Studies A

Grade Criteria
“Collection(s): [T 1rt M mp1 1Rz Mmpz T mMe Msmi Tra T mea Mre Twea Cre T e TR
Alpha Grade(s): " we T wr v T H. T oe Mng Ma Ts T a+
Min. Unweighted Numeru::l_ Max. Unweighted Numeric: l—

Only Show Students with Missing Grades: [ Only Show Students with Failing Grades: ™
Search Reset
e pore o excal
I 1 Student Name Grade Course Description Semester Teacher MP1 MP2 ME SM1 MP3 HMP4 FE
T |105394 Baker, Jack 12 15500/1 The African -American Experience S1 Barr, Bob N
™ |1000845 Beard, Dave 09 15005/3 WORLD CULTURES FY Barr, Bob WF
T |1000973 Brumfield, Jacob s 15005/12 WORLD CULTURES FY Barr, Bob 1N

' Add checked students to this list: | 11th-girls x ' Add checked students to a new list: Ok

3 courses gualified for 3 stugents, ECopyrisht Genssis Educsrions| Services,ne. |

Figure 6 — The usual Printer Icon appears when a list of students/courses appears

Printer Icon Report
A sample report is shown in Figure 8 below.

Student Data->Student List->Grade Search Report
L=N=1=Ir-y [ GO & @@fe- | Fso- i G-

Grading Search Results

D Student Name GCrade Course Description Teacher MPI MPI ME SM1 MP3 MP4 FE
504405 Daily, Ed 12 101754 *ENGLISH 1 HON Bae, Eddis WP _|DE

1500512 WORLD CULTURES Bam, Bok N

1550011 ‘The African -American Experience Bam, Bob ™ CE

152056 US HISTORY 2 Bam, Bob HL

4 courses qualified for | studens

Figure 7 — The Grade Search Results Printer Icon Report
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Example 6: Export the List of Students/Courses/Grades to MS Excel
Atool is included to quickly export the list of returned students and their grades to MS Excel.

Student Data=>Student List-=>Grade Search — Search Criteria: Collections=MP1, MP2

c '.6”65]5 School vear: [2007-08 = Genesis Township Schools &9 G029 [ SN - |
Module: [studentdata - [Genesiz High School = How Do L. = J?r"‘h;")‘(‘stg)ak
L NEEN Registration | Scheduling | Next Year Scheduling | Grading | Attendance | Calendar | Transcript | Setup JRNE S
Student List | Edit Lists Labels Mass Change MNext School & Grade Passes Lunch Letters Tuition Vehicles Reports

« |Student Data.Grading Search -

[ T T Grade Search ]

Last Name:| Student ID: Student List: hd
Grade Level(s):| 2l Grade Levels x Counselor:| All Counselors -

Course Criteria

Course Code: Section: Teacher:| All Teachers A
Semester:| All Semesters ¥ Department:| Social Studies -

Grade Criteria
“Collection(s): [T 1r1t W mp1 MRz W mp2z T mMe Mami Mz T mes Mre Tmpa Cre T re T TR

Alpha Grade(s): [T we [Cwr T T HL T oe Clng Ta Ts T at
Min. Unweighted Numeric: Max. Unweighted Numeric:

Note the MS Excel
icon and “Export to
Excel” link

Only Show Students with Missing Grades: r Only Show Students with Failing Grades: r
Search Reset
Elespart to Excel
r 1 Student Name Grade Course Description Semester Teacher MP1I MP2 HME SM1 MP3 MP4 FE
T |1004348 Autry, Al 03 15005/12 WORLD CULTURES FY Barr, Bob WF
™ |10s394 Balker, Jack 12 15500/1 The African -American Experience s1 Barr, Bob N
™ |1000843 Beard, Dave 09 15005/3 WORLD CULTURES [f Barr, Bob WF
™ |1000973 Brumfield, Jacob 09 15005/12 WORLD CULTURES FY Barr, Bob I
T |s044s5 Daily, Ed 12 15500/1 The African -American Experience 51 Barr, Bob N DE
15005/12 WORLD CULTURES FY Barr, Bob IN
15205/6 US HISTORY 2 [f Barr, Bob HL
& Add checked students to this list: | 11th-girls =]  © addchecked studentstoanewlist: | Ok

ECopyright Genasis Educations| Services,Inc. [

Figure 8 — An MS Excel Icon appears when a list of students/courses appears

7 courses qualified for 5 students.

Exporting to MS Excel
Click on the 2wt el jcon link to export the results to MS Excel. A standard file dialog is displayed:

File Download x|

Do you want to open or save this file?

@ Mame: ...xport-08724A38EB25197F70S9C20A3FCES 703, xls
Hl Type: Microsoft Office Excel 97-2003 Worksheet

From: genesis.genesisedu.com

Open Save | Cancel I

l--"‘~ YWhile filez from the Internet can be uzeful, some files can patentially
@ harm your computer. [F pou do not trust the source, do nat open ar
B zave this file, ‘What's the risk?

A sample of the resulting spreadsheet is shown below in Figure 9.
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A B C D E F
Student 1D Student MN: Grade Leve Course Co Descriptior Teacher

User Documentation

Formula bar
MP1

H |
WMP2 ME

J
S

K
MP3

L
MP4

M
FE

1004346 Autry, Al 09 15005/12 WORLD C Barr, Bob
05394 Baker. Jac12 155001 The Africar Barr, Bob
000845 Beard. Da09 15005/3  WORLD C Barr, Bob
"000973  Brumfield. 09 15005/12 YWORLD C Barr, Bob
504495 Daily, Ed "2 1550011 The Africar Barr, Bob
504495 Daily, Ed "2 1500512 WORLD C Barr, Bob
504495 Daily, Ed "2 15205/6 US HISTO Barr, Bob

[s RN RN SN FURY ) PN

[T=R =R

—_
=]

WF
I
I.,"l_.r F
I
I
I
HL

DE

Figure 9 — Sample MS Excel spreadsheet as exported from the Grade Search screen

The columns in the spreadsheet include:
e Student ID — CAVEAT: leading zeros will b
[ J

e Grade level

Course description

A column for each “Grading collection” in
0 MP1, MP2, MP3, MP4
ME, FE — Exams

O0Oo0o

FG — Final grade

e truncated.’

Student Name — Last nhame, first name format
Course code and section # in code/section format (e.g. 15005/1)

Teacher name in last name, first name format

which a “grade” is collected. Typically:

SM1 — Semester 1 grade for full year courses

' MS Excel automatically truncates leading zeros; Genesis has no control over this.

February 26, 2008

Page 8 of 8



