Genesis Student Information System

GENESIS GRADEBOOK: DELETE ASSIGNMENTS

Delete Options

There are three ways to delete Assignments:

= En masse (a large group in one operation) via the
Gradebook—>Assignments>Assignment List
= En masse via the Gradebook->Assignments>Modify Assignments SCreen

= Individually (one by one)

User Documentation

Option 1: Mass Delete via the Gradebook->Assignments->Assignment List screen

Gradebook—>Assignments>Assignment List
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Figure 1- List Assignments screen — Single List of All Assignments for the Class

Mass Delete Assignments

The first option for deleting Assignments is on the
Gradebook->Assignments->Assignment List screen shown here. To delete Assignments,

do the following:

1. Check the checkboxes to the left of the Assignments you wish to delete.
2. Click the Delete button

NOTE: You must click the checkboxes on the left side to delete the Assignments.
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3. When you click the Delete button you are shown the following verification dialog
box:

Microsoft Internet Explorer f'5_<|

\:..:) This will delete all the checked assignments and all their grades, would you like to proceed?

[ Ok H Cancel ]

Figure 2 - Delete Verification Dialog
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Click “ok™ to continue or click “cancel” to abandon the delete operation.
After the Assignments have been deleted, you are shown the following
confirmation dialog:

Microsoft Internet Explorer, [5_<|

L ] "j The assignments and all associated grades have been deleted.
[

Figure 3 - Delete Assignments Confirmation Dialog

6. Click “ok” to complete the process.
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Option 2: Mass Delete via the Gradebook->Assignments->Modify Assignments Screen

Gradebook—=>Assignments>Modify Assignments
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This screen allows you to mass modify assignments based on criteria from you.
Please follow the steps below to complete the process.

Perfarm action on assignments hefore/after this date: | IE‘N
Select the marking periods this action will affect: | Marking Period 1w
Select the categories this action will affect: | all Categories wi|
Select the units this action will affect: | All Units |+
Select the workgroups this action will affect: | All Students »

Action takes place for assignments on all school days going: | Forward

Select the action you would like to perform: Gy yays the dus dates of assignments schoal days,
I ) Delete Assignments., l
Save
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Figure 4- Mass Update Assignments screen identifying the “Delete Assignments” Option

Mass Delete Assignments

The first option for deleting Assignments is on the
Gradebook->Assignments->Assignment List screen shown here. To delete Assignments,
do the following:

1. Check the checkboxes to the left of the Assignments you wish to delete.
2. Click the pelete button

[ NOTE: You must click the checkboxes on the left side to delete the Assignments.

10/18/2006 Page 3 of 6



Genesis Student Information System User Documentation

3. When you click the Delete button you are shown the following verification dialog
box:

Microsoft Internet Explorer f'5_<|

\:..:) This will delete all the checked assignments and all their grades, would you like to proceed?

[ Ok H Cancel ]

Figure 5 - Mass Delete Assignments Verification Dialog

Click “ok™ to continue or click “cancel” to abandon the delete operation.
After the Assignments have been deleted, you are shown the following
confirmation dialog:

o~

Microsoft Internet Explorer, [5_<|

L ] "j The assignments and all associated grades have been deleted.
[

Figure 6- Mass Delete Assignments Confirmation Dialog

Click “ok” to complete the process.
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Option 3: Individual Delete via the Gradebook->Class Rosters>Modify Assignment
screen

Gradebook—>Class Rosters>Modify Assignment
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Figure 7- Modify Individual Assignment screen identifying the “Delete” button

Individually Delete Assignments
The first option for deleting Assignments is on the Gradebook->Assignments->Modify
Assignment screen shown here. To delete one Assignment, do the following:

1. On the Gradebook->Gradebook screen, click on the highlighted column header of

the Assignment you wish to delete. This brings up the

Gradebook—>Assignments>Modify Assignment Screen.

Click the “delete” button at the bottom right of this screen.

3. When you click the Delete button you are shown the following verification dialog
box:

no
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Microsoft Internet Explorer f'>_<|

$ This will delete all the checked assignments and all their grades, would you like to proceed?

[ Ok H Cancel ]

Figure 8 - Delete Assignment Verification Dialog

4. Click “ok” to continue or click “cancel” to abandon the delete operation.
5. After the Assignments have been deleted, you are shown the following
confirmation dialog:

Microsoft Internet Explorer, [$_<|

L ] E The assignments and all associated grades have been deleted.
[

Figure 9 - Delete Assignment Confirmation Dialog

6. Click “ok” to complete the process.

10/18/2006 Page 6 of 6



