Genesis Student Information System

GRADING — POSTING GRADES FOR DROPPED STUDENTS

Gradebook—=>Post Grades
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Administrator’s Documentation

Figure 1 — The Gradebook->Grade Posting Screen illustrating the “Show Dropped Students” control

Grading Dropped Students

When a student is dropped from a course section prior to Marking Period grades being posted, grades will
not automatically be collected for them in the section they were dropped from. However a function exists

to allow the responsible teacher to post grades for any of the students who have dropped the section.

Procedure to Grade Dropped Students
1. Initiate grade posting normally (i.e. click the “Grading Open”” message on the
Gradebook>Gradebook spreadsheet screen). E.g. i/ MB2Grading Open Thjg hrings up the
Gradebook—>Grade Posting screen.
2. At the top right of the Gradebook->Grade Posting screen, locate the
Show dropped students: © Yes & No field and set it to “ves”.

and the dropped student(s) to be displayed.
3. Grade dropped students normally along with all other students.

Dropped students appear with a olive-grey color on their Name/header line:
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Then wait for the screen to refresh
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