
How Do I…  Office Edition
 
 

Print a Master Course List 
 
 
 

1. From the Primary 
Toolbar, select 
Scheduling.   

2. From the Secondary 
toolbar, select 
Reports.   
The list of Scheduling 

 Reports opens.   
3. Click on the report 

you want to print.  
 
 
 
 
 
 

 
 
 

4. The report specification screen opens. Leave 
the specs as is and hit schedule report.  

5. The report will open. Use the Adobe print 
icon to print the report.  
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